
 

 

Dear student, 

We present you a step-by-step guide to the on-line registration system for exchange students. 

If you don’t find here an answer to your question, please contact us through system messages or via 

email: iso@uni.lodz.pl 

 

To register, first you need to create an account. To do that, go to http://www.enrolment.uni.lodz.pl and click on the 

option “Create a new account”: 
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Now, in order to proceed, please agree on the terms of using the information you provide us with: 

 

 

Next step is to choose your status: Bilateral Agreements 

 

and click “save changes”: 

 
 

 



 

Before we create an account for you, please fill in basic data (all the fields marked with *), and then click “Create 

account. 

IMPORTANT: we got feedback from last year students that “hotmail” mailbox in most cases doesn’t let through our 

emails. We suggest to use different email address if possible. 

 

 

 

After that you will receive an e-mail from us (iso@uni.lodz.pl) titled “Password for Online Application” (if it doesn’t 

appear in your mailbox within one hour, please first check your “SPAM” folder, and if it’s not there, inform us). The 

e-mail will contain a password for your account. Of course we advise you to change it after you log in for the first 

time. 
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Please log in: 

 

When you log in and change the password, you will notice that each step of the application process is pointed in the 

“Application” bookmark. Green color marks the steps that are completed, the red one – steps that are ahead of you. 

You can always check it by clicking the “Application” bookmark: 



 

Now, please complete your personal data. 

Here we ask you to fill in basic personal data, which later will be automatically transferred to the Registration Form – 

please make sure you enter correct data! 

This part consists of 3 types of information: General information, Contact and Education. After you fill in each of it, 

click “save changes” so that it doesn’t get lost. The system will automatically indicate the missing data. 

 



 

Always save your changes! 



Congratulations! You have finished 2nd step of the application. Now the system will suggest you to go to the next 

step, which is applying for the dormitory: 

 

Simply click on the link, and you will see the following options: 

 

If you click “No”, you will move to the next step. If you click “Yes”, you will be asked to add special remarks (if you 

have any) and if you are sure or you need more time to think about it. 

 

 



Please remember that your special remarks (for example being in the same room with your friend; please write 

name and surname) will be taken into consideration, but we cannot guarantee that your expectations will be met: 

 
Medical conditions requiring single room need to be supported by medical documents signed by authorised person! 

After that you should see the following information: 

 

Please read carefully the part in red – we cannot guarantee accommodation for every student! It will be assigned 
based of the time you submit correct application.  
 



Remember that anytime you can click on the “Application” bookmark to see your progress. 

It’s time to choose your courses! When you click “Choose what you want to study”, you will be directed to the list of 

courses you chosen/will choose. To add courses, simply click “Go to catalogue to add more courses”: 

 

  
 

The system will show you short info, just click “OK”: 

 

 

 

 

 



 

You have two best options how to search for courses. You may choose any of these two. 

 

 

 

 



Option 1 “Full course list” 

Here courses are in the alphabetical order.  

 

To see course details, just click on the title. 

 

 

 

 



Here’s the view of the 2nd option of course search: 

 

 

In order to see Faculty’s course offer, click its name. 

 

 

 

 

 

 

 



If you would like to see course details, for example ECTS, semester, description, etc., just click its name: 

 

 

 

 

 

 

 

 



Once you click course title, you’ll see its details: 

 

 

Apart from the general description, you will find here information about ECTS you get after passing the course and 

information in which semester the course is held. 

If you would like to go back to list of courses, click “Course search” (bookmark above). 

To select the course, click on “select the course”. 

 

 

 

 

 

 

 



After selecting the course, the system will automatically direct you to the list of courses chosen so far: 

 

After you add new course, always save changes! 

 

Now, you have 2 options: 

* add more courses (by clicking “Go to catalogue…”); please remember that required minimum is 24 ECTS! 

or 

* print the documents (if you finished choosing your courses). 

If you decide it’s time to move to the next step (“Print pdf”), you’ll see the following page: 

 



The documents you print and prepare must be signed by the Coordinator of your University. We do not accept 

documents without signature! Once you have both documents signed, please upload them. Remember that we 

accept only following file types: PDF, PNG, JPG, and the files cannot be larger than 2 MB. 

 

If it happens that you need to print the Registration Form or LA again, just click “Application” (top bookmarks) and 

then “Print pdf” link. 

 

Ok, it’s time to upload the Registration Form, the LA and copy of your passport (if you are waiting for your passport, 

you can upload the national ID, but passport is required to prepare the invitation) - click “Upload your documents”: 

 

 

 

 

 

 

 



Now let’s upload a photo for the student card you will get after arriving in Lodz: 

 

Important! The photo you choose will be rejected if it won’t be suitable for the official document, like the student 

card. The best would be an ID photo. 

 



After you choose a photo, you’ll see the following preview: 

 

 

 

If you’re satisfied with the photo you sent, please click on the “Application” bookmark and choose the next step. 

 

 

 

 

 

 

 

 



So now you’re facing the last step of on-line registration – submitting your application: 

 

If you’re sure all the data you filled in is correct (and the documents as well), please submit the application.  

 



After you do that, you’ll see the following information: 

 
Now relax and wait for the verification of your documents  It usually takes up to 2 weeks to know the final 

decision. If there is something missing in your application, we will send you a message and unsubmit the application 

so that you can correct it (don’t forget to submit the application again!). Please do not create additional accounts if 

you only wish to correct something. 

If everything is fine and we accept your application you will receive two confirmations: 

1. In the on-line system: 

 



2. A message will be sent to your e-mail: 

 

Please don’t respond to this e-mail, as it is generated automatically. 

We hope this guide answers all the questions you might have during registration. If there is 

a problem that isn’t included here, please inform us: iso@uni.lodz.pl. You can contact the 

Coordinator of the program directly at: katarzyna.ciupa@uni.lodz.pl as well. 

See you soon in Łódź! 

ISO Team 
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